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AGREEMENT, made and entered into this d a y  of , 2002. 
BY AND BETWEEN 
THE CITY OF TROY, 
(hereinafter referred to as the 
"Employer" or "City") 
and 
The Civil Service Employees Association, Lnc. 
The City of Troy Unit 
The Rensselear County Local 842 
(hereinafter referred to as the 
"CSEA" or the "Union") 
ARTICLE I I PURPOSE AND INTENT 
The general purpose of this Agreement is to set forth terms and conditions of employment, and to promote 
orderly and peacehl relations between the City of Troy, New York, the employees and the Union. 
The parties mutually recognize that the responsibilities of both the employees and of the City of Troy to the 
public require that any disputes arising between the employees and the City be adjusted and settled in an 
orderly manner without interruption of service to the public; that essential public service here involved, and 
the general health, welfare, and safety of the community are dependent upon proper service to the 
community; and agree to continue to encourage efficiency on the part of the members of the Union. 
To these ends the City of Troy and the Union encourage to the fullest degree friendly and cooperative 
relations between the respective representatives on all levels and among all employees. 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS - 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY 
AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFOR, SHALL 
NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN 
APPROVAL. 
NOW, THEREFORE, for and in consideration of the premises and the mutual promises and agreement 
herein contained, it is agreed that: 
ARTICLE I1 / RECOGNITION AND BARGAINING UNIT 
A. Pursuant to and in accordance with all applicable provisions of the Civil Service Law of the State of 
New York, as amended, the City does hereby recognize the City of Troy Unit of the Rensselaer 
County Local of the Civil Service Employees Association, Inc., hereinafter referred to as the 
"Union" or the "CSEA", as exclusive representative for the purpose of collective bargaining with 
respect to rates of pay, wages, hours of employment and other conditions of employment, for the 
term of this Agreement, of all employees included in personnel classification as set forth in Schedule 
"A" hereto annexed. 
Employees of the C%ty of Troy excluded from the bargaining unit indude. 
Should new titles be created, the inclusion or exclusion in the bargaining unit and, if to be included, 
the applicable terms and conditions of employment shall be negotiated with the Union. 
ARTICLE I11 I REPRESENTATION 
The employees of the bargaining unit shall be represented by a committee of not more than five (5) 
employees, one of whom shall be chairman of the Negotiating Team. Additional representation may 
be provided by the County Local or CSEA, Inc. 
The City shall be represented by a committee composed of not more than five (5) individuals, one of 
whom shall be chairman of the negotiating team. 
Within ten (10) days following the effective date of this Agreement the Union shall provide a written 
list of names and titles of its respective representatives, and will provide notice of changes within ten 
(10) days of their occurrence. 
It shall be agreed by both parties that compensation for hours spent negotiating will not be deducted 
from or credited to the normal working hours of the bargaming unit member. Consistent with the 
maintenance of an adequate and skilled work force, schedules of members of the negotiating team 
may be adjusted so as to accommodate negotiating during working hours. 
The Employer recognizes the right of the employees to designate representatives of the Civil Service 
Employees Association, Inc. to appear on their behalf to discuss salaries, working conditions, 
grievances and disputes as to the terms and conditions of this contract and to visit employees during 
working hours. Such employee representatives shall also be permitted to appear at public hearings 
before the legislative body upon request of the employees. 
Employees who are designated or elected for the, purpose of adjusting grievances or assisting in the 
Administration of this Agreement shall be permitted a reasonable amount of time free from their 
regular duties to fidfill these obligations. Prior to leaving hidher work station for the above purpose 
such individual will report to hisher Department Head or immediate supervisor. The purpose of such 
released time shall be the maintenance of harmonious and cooperative relations between the 
Employer and the employees and the uninterrupted operation of government. 
ARTICLE IV / M4NAGEhlEN?' RIGHTS AND RESPONSIBILITIES 
It is recognized that the government and management of the City, the control and management of its 
properties and the maintenance of municipal functions and operations are reserved to the City, and 
that all l a d l  prerogatives of the City, shall remain and shall be solely and exclusively the City's 
right. Both management rights and responsibilities belong solely and exclusively to the City and are 
hereby recognized. Paramount among these rights, but by no means all-inclusive, are the rights 
involving public policy, determination of the mission purposes and duties of the various departments 
and bureaus within the City, their budgets, organization, number of employees, and the numbers, 
types and grades of positions of employees assigned to an organization unit work project, tour of 
duty, technology of performing the work and internal security practices, the rights to manage and 
direct work forces, to decide the number and location of plants, stations and other facilities, to 
determine the work to be performed within the unit, maintenance and repair, amount of supervision 
necessary, machinery and tool equipment, work methods, practices and procedures, schedules of 
work together with the selection, procurement, designing, engineering and the control of equipment 
and material in order to operate and manage its affairs in all respects in accordance to law, except as 
limited by this agreement. 
B. It is further recognized that the City shall have the exclusive right to adopt, revise and enforce 
departmental and working rules and regulations and practices and to carry out cost and general 
improvement programs including the right to hire, suspend, demote, discharge or take other 
disciplinary action against employees for just cause, to assign, promote or transfer, to determine the 
amount of overtime to be worked, to relieve employees from duty because of lack of work or h d s ,  
or for other legitimate reasons, except as limited by provisions of this Agreement. 
C. No policies or procedures covered or language used in t h ~ s  Agreement shall be construed as 
delegating to others or as reducing or abridging any of the authority conferred on the City or its 
off~cials by the City Charter. 
1. The Charter responsibility of the Mayor, Chef Executive Offlcer of the City for enforcing 
the laws of the State and the City, exercising supervision and control over executive 
departments of the City, to prepare and submit an annual budget, to direct the proper 
performance of all City departments and to carry out all other Charter responsibilities and 
provisions. 
2. The responsibility of the Mayor and City Council for the enactment of ordinances, 
resolutions and the appropriation of money. 
3. The responsibility of the City, for determining classification, status and tenure of members, 
establishing rules, initiating promotions and disciplinary actions, certifying payrolls and 
reviewing of appointments in the City's service. 
D. The City shall provide equality of opportunity, consideration and treatment of all members. of the 
bargaining unit and shall establish policies and regulations that will insure such equality of 
opportunity, consideration, and treatment of all members employed by the City in all phases of the 
employment process. 
E. The Union recognizes that the City has statutory and charter rights and obligations in contracting for 
matters relating to municipal operations. The right of contracting or subcontracting is solely vested in 
the City. 
ARTICLE V / FUGHTS OF CSEA 
A. The Union shall have, as provided by the Civil Service Law, the sole and exclusive right to designate 
its own representative and to appear before any appropriate official of the Employer to effect such 
representation, to direct, manage, and govern its own affairs, to determine those matters which the 
membership wishes to negotiate and to pursue all such objectives free from any interference, 
restraint, coercion or discrimination by the Employer and shall have the right to pursue any matter or 
issue including but not lunited to the grievance and appeal procedure in this Agreement and to 
pursue any matter or issue to any court or competent jurisdiction, which ever is appropriate, except 
as otherwise limited by this Agreement. 
B. There shall be delivered to the Unit President, upon request, a copy of the proposed City budget 
immediately after delivery to and before adoption by the City Council. 
C. The Union shall be permitted the use of City photocopy machlnes on a cost reimbursement basis. 
The Union may provide a bulletin board(s) in the non-public area of such buildings and locations 
therein' as are mutually agreed upon by the Union and the Mayor. The Union agrees to maintain said 
bulletin boards in a state of good repair. The bulletin board(s) are to be used for notices of Union 
meetings, Union elections and results, and Union social functions. 
The union shall be entitled to receive all personnel action forms pertaining to the bargaining unit 
upon request. The City shall have a reasonable period of time to comply with the request. On or 
before October 1, of each year, the City will send a listing of all bargaining unit members and their 
seniority to the CSEA Unit President. 
The Union shall be permitted to use City Hall conference rooms for purposes related to its 
representatives1 responsibilities, on a space available basis. 
Union officers, representatives and delegates will be allowed leave with pay to participate in and 
attend conferences and conventions of the Civil Service Employees Association, Inc. At no time will 
more than five (5) members be absent for this purpose. The employee(s), (officer, representative, or 
delegate) will notify hislher Department Head in writing as soon as the elected officials are 
notified, normally not less than ten (10) working days in advance of the conferences or conventions. 
The Union shall be permitted the use of the City postage machme on a cost advancement basis 
ARTICLE VI I JOINT RESPONSIBILITIES - NO STRIKE - NO LOCKOUT 
The Union will neither cause or authorize or permit its members to cause nor will any member of the 
bargaining unit take part in any strike, stay-in or slowdown, or in any curtailment of work or 
restriction of production or interference with the operations of the City during the term of this 
Agreement, or during any period of time while negotiations are in progress for the continuance or 
renewal of this Agreement. 
In the event of a strike, work stoppage, job action or other prohibited activity, the Union shall 
immediately instruct the involved employees in writing that their conduct is in violation of the 
Agreement that they may be disciplined, and instruct all such persons to immediately cease the 
offending conduct. 
The City will not lockout employees during the term of this Agreement. 
ARTICLE VII I RIGHTS OF EMPLOYEES 
UNION ACTIVITIES 
An einployee shall be free to join or refrain from joining andfor take an active role in the activities of 
the Union without fear of coercion, reprisal or penalty from the Union or the Employer. 
REPRESENTATION 
An employee may bring matters of personal concern to the attention of the appropriate employer's 
representatives and officials in accordance with applicable laws and rules, and may choose h s  own 
representative or appear alone in a grievance or appeal proceeding. The Union must be permitted 
entrance. 
C. UNIFORMS AND LOCKERS 
Uniforms (five long-sleeved shirts, five short sleeved shirts, and five trousers) and lockers shall be 
provided and maintained by the City for personnel (excluding office personnel) of the following 
departments : 
Public Safety - Police and Fire Garage 
Public Utilities - Water and Sewer; 
Public Works - Streets, Sanitation, Facilities, Central Garage, Traffic Control 
Recreation Department - Maintenance 
Newly appointed personnel required to wear a uniform shall be provided a uniform as soon as the 
same can be made available by the supplier. 
Employees who are provided uniforms are required to wear them. Uniforms remain the property of 
the City. 
D. CITY HALL EMPLOYEE PARKING 
The City shall provide parking space for City Hall employees without cost including any available 
spaces at the State Street parking garage. A committee composed of two (2) CSEA representatives, 
the Mayor, and another designated by the Mayor, shall meet for the purpose of determining and 
allocating the amount and location of parking spaces to be available for City Hall employees. In 
addition, the City agrees to discuss any safety issues that CSEA Unit members might raise regarding 
their parlung at the State St. Garage. The City agrees to provide at least four (4) parking spaces at 
City Hall which will be designated for handicapped parking. 
E. TUITION REIMBURSEMENT 
To the extent that h d s  are available, in the current budget year, the City will reimburse an 
employee to the extent of tuition cost of such course(s) taken during the term hereof whch are 
related to the employee's job function; are expected to be of immediate benefit to the employee (and 
directly to the City) in the improvement of the employee's ability and which have the prior approval 
of the employee's Department Head and the Mayor. To further quallfy for such reimbursement the 
employee must complete the course(s) and maintain a "C" average therein. Subject to availability of 
funds and prior approval of the Mayor, employees shall be granted time-off with pay to attend job 
related workshops or seminars. 
All requests to attend such functions shall be submitted in writing to the appropriate Department 
Head at least two (2) weeks prior to the scheduled workshop or seminar. 
F. COMPENSATION FOR PERSONAL AUTOMOBILE USE 
Employees who are authorized to use their personal automobile for City purposes shall be 
compensated therefor at the rate established by the Internal Revenue Service. 
G. COPIES OF AGREEMENT 
The City will provide each employee, upon request, with a copy of this Agreement within sixty days 
of its approval by the City Council. 
H. PERSONAL HISTORY FOLDERS 
A personal history folder shall be maintained by the City in the Personnel Ofice for each employee. 
1. Each employee shall have the right to review hisher personal history folder. 
2. Any material related to an employee's work performance shall not be filed in his/her 
personal history folder unless the employee is provided with a copy. 
3 .  An employee may submit for inclusion in hisher personal history folder, a response to 
anything in the folder which helshe considers adverse. 
4. The union may represent an employee in connection with Item 1, providing the employee 
has so notified the Personnel Director in writing. 
5 .  Any material related to an employee's work performance which is of a disciplinary nature 
shall not remain in hisher file for over a two (2) year period, provided that no disciplinary 
action has taken place during the two (2) year period. 
I. SAFETY GLASSES 
The City shall provide safety glasses for employees of the following departments who are required to 
work with chemicals, tools, or machmery potentially dangerous to human eyes: 
Public Utilities -Water and Sewer 
Public Works - Facilities Maintenance and Central Garage 
Recreation - Maintenance 
Such glasses shall be the property of the City and shall remain in each department. Employees shall 
sign for each pair of glasses and shall replace glasses lost or damaged through misuse while in their 
possession. 
J. FOUL WEATHER CLOTHING 
The City shall provide rain coats, rain hats or hoods and boots for employees of the following 
departments when said employees are required to work outdoors under inclement weather 
conditions; 
Public Utilities - Water and Sewer 
Public Works - Streets, Sanitation, Traffic Control, Central Garage, and Facility Maintenance 
Recreation - Maintenance 
Such foul weather clothing shall be the property of the City. Employees shall sign for each article of 
clothing and shall replace items lost or damaged through misuse whle in their possession. 
ARTICLE VIII / DISCIPLINARY PROCEDURE 
A Ths procedure shall s m e  as the only methad of resolving chdfenges ro disciplinary action, wholly 
replacing the statutory provisions provided in Section 7.5 and 76 of Ciwl Senrcc Law. 
C. No empl~yee shalt be disciplined except for just cause, which shall include, but not be limited to, 
incompetence or miscanduct. Such employee shdl be served with a written notice af the actiou and 
the reason for it. S~muftaneausly, a copy ofthe notice shall be sent to  the CSEA Ualt Presidem. 
f) An empbyee shall nof be chsciplinzd for acts, except those u.hich would constitute a mime? whch 
occurred mare than one (1) year prior to the notice of imposihon of disc~ptine 
E. Appeal of f)lsciplmary Achon: 
1) Xf CSEA disagrees with &e disciplinary action, the Unit Presidmt or the CSEA Labor 
Relations Specialist may appeal the matter, in writing, tu the Personnel Director. The appeal 
must be submitted, in writing, &bin ten (1 0) warking days fram receiviag the notice of 
dkcipfme, Failure ta submit the appeal within said ten (20) warking days shall make the 
matter inel~gible for hriher appea'f under &is Article or any other procedure. 
F. All decisions rendered in such arbitratiou shall be find and binding upon both parties 
G, The arbinattor's fees shall be shared equally by CSEA and the Employer. 
13. Days as used herein, shall mean wohing days, excluding Saturday, Sunday and holidays. 
f.  Time periods used herein may be extended when rnutuafly agreed upon. 
3. fn dl discipltnary proceedings, the employee. shal be presumed innrrcent mt11 proven guilty 
4. An employee shall not be coerced, intirmdated, cn: s iaer  any reprisals whether directly or 
~ndrrectiy that: may adversely affect hisher hours, wages, or working conditions as the resuit 
of the exercise or hisher ri3hi.s under this Asticle. 
C. J h i  in the event a Notice of Discipline is served, he/she has the right -to respond to 
smh Notice by filing an apped. 
d. That such disciphnary procedure terminates ia bindmg arbitration. 
e. That the Agreement provides further that hdshe would have the right to 
representarion at every stage of the procedure. 
'2 aP!?-rV 
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Such request is to be in writing with a copy to the immediate supervisor. The department head or 
hisher designee shall convene a conference within five (5) worlung days after receipt of the request 
for said conference. The department head or hisher designee shall render a decision in writing 
within five (5) working days after the conclusion of the conference, with copies to the grievant and 
CSEA. 
Step Three - Personnel Director: If the grievance is not resolved the grievant may appeal the matter 
to the Personnel Director. The appeal must be submitted, in writing, within ten (10) working, days 
from receiving the response from the department head. 
Withn ten (10) working days after receiving the appeal, the Personnel Director shall meet with the 
CSEA Unit President to review the grievance for a resolution thereof. Within ten (10) working days 
after said meeting, the Personnel Director shall issue a written response. Said response shall be given 
to the CSEA Unit President. If the grievance is not resolved, it may be moved to Step Four, Binding 
Arbitration, provided a Demand For Arbitration from CSEA is received by the Personnel Director 
within thirty (30) working days of the receipt of the Step Three determination. 
Step Four - Binding Arbitration: In the case of grievances concerning the interpretation of this 
Agreement or breaches or claimed breaches thereof, CSEA may appeal to arbitration an 
unsatisfactory decision at Step Three in accordance with the rules of the Public Employment 
Relations Board. The decision arrived at shall be final and binding upon both parties to the 
agreement, subject to appeal in accordance with the terms of Article 75 of the CPLR. Compliance 
with the time limits and procedure specified in the grievance procedure shall be a condltion 
precedent to arbitration. 
4. The fees and expenses of the arbitration shall be borne equally by the parties. 
The arbitrator shall hold a hearing within twenty (20) working days after helshe has been selected 
and should render a decision within twenty (20) working days after the hearing has been concluded. 
The arbitrator shall have no power to add to, subtract from or change any of the provisions of this 
Agreement, nor to render any decision which contravenes established law, regulation or ordinance. 
5. General Considerations: 
All grievance discussions, meetings, conferences and hearings shall be conducted as much as 
possible during the normal work day. 
The time limits at any step may be extended by written mutual consent of the parties. 
ARTICLE X I CSEA PAYROLL DEDUCTIONS 
A. The City agrees to deduct Union membership dues, insurance premiums and credit union 
contributions from the pay of each member of the bargaining unit who executed or has executed a 
written authorization thereof. 
B. A properly executed copy of such Authorization for Payroll Deduction form for each member of the 
bargaining unit for whom membership dues, credit union contributions, and insurance premiums are 
to be deducted hereunder shall be delivered to the City before any payroll deductions are made and 
shall become effective with the first full payroll after the application is tendered to the City. 
C. Dues deductions for any calendar month shall be remitted to Civil Service Employees Association, 
Lnc., 143 Washington Avenue, Albany, New York, or in the case of auto and homeowners insurance 
premiums to the local address of the insurance carrier not later than the 10th day following the 
calendar month in which the deduction was made. The City shall furnish the designated financial 
officer of the Union monthly with the list of those for whom the Union has submitted signed 
Authorization for Payroll Deduction form, the City shall include this information and reason for t h ~ s  
with its list to the designated-financial officer of the Union. 
D. Any dispute which may arise as to whether or not an employee properly executed or properly 
revoked an Authorization for Payroll Deduction form shall be reviewed with the Union and a 
designated representative of the City. Should this review not dispose of the matter, the dispute may 
be referred to the Grievance Procedure. Until the matter is disposed of, no further deduction shall be 
made. 
E . Membership in the Union shall not be a condition of employment or a preference in the continuation of 
employment; however, the Union shall be entitled to the benefit of the provisions of the agency shop 
legislation enacted by the Legislature of New York State (1979) and as the same may hereafter be 
amended, upon attainment of membership equal to seventy percent (70%) of the bargaining employees 
and for such annual periods as the Union maintains said percentage membership, upon full compliance by 
the Union with the terms and provisions of said legislation. The Union agrees to save and hold h d e s s  
the City from any and all monetary liability and damages, punitive or otherwise, wluch the City may 
incur or which may be imposed upon it, by any Federal or State Court or charge against the City in or 
before any such court or agency as a result of the implementation of the provisions of ths  agency shop 
Agreement. 
F. The City shall not be liable by reason of the requirements of this Agreement for remittance or 
payment of any sum other than that constituting actual deductions made fiom wages earned by 
employees. 
ARTICLE XI I PERMANENT EMPLOYEES 
A. New employees in the competitive class shall serve a probationary period of not less than twenty-six 
(26) weeks from the date of employment fiom an eligible Civil Service list. 
B. New employees in the labor and non-competitive class shall serve a one(1) year probationary period to 
begin with the date of employment. 
C. Prior to the completion of the minimum probationary period(s) as set forth in paragraphs "A" and "B" 
hereof or extension thereof, the employee in the competitive class shall be either terminated or 
confirmed as permanent. Failure of an employee to be confirmed as permanent shall not be subject to 
the grievance procedure. Upon completion of the one (1) year probationary period, the employees in 
the non-competitive and labor classes shall be granted tenure. 
D. A permanent employee accepting a promotional appointment shall serve a probationary period of 
twelve (12) calendar weeks. At any time during the probationary period, the Mayor may remove an 
employee whose performance does not meet the required work standards. 
Any employee on probation in a promotional appointment shall have the right to return to h s h e r  
previous appointments if the Mayor decides to remove hirnher from the promotional appointment 
during the period because the employee does not meet the required work standards. 
During the probationary period of a promotional appointment, the probationary employee may, 
without prejudice, revert back to hisher former classification. 
Subject to all other provisions of t h s  Article, excepting only Section "D" hereof, as job vacancies 
occur assignment to higher rated non-competitive positions shall be offered to employees holdmg 
non-competitive positions on a seniority basis within the department where the vacancy exists. 
Assignments to such positions shall be on a trial basis of sixty (60) working days, or as may be 
extended by mutual agreement. 
The City will request that a promotional examination in a series be held, when and if applicable, at 
the same time a companion open competitive examination is held. Preference in appointment will be 
made from the promotional examination eligibility list. In the absence of an eligibility list, the filling 
of such positions provisionally shall be on a seniority basis. 
ARTICLE XI1 I SENIORITY 
Seniority shall begin with the most recent date of entering the service with the City in a full-time 
classified position. Two or more persons who entered the service on the same day shall, when 
necessary, have their relative seniority determined by lot. 
In the event of a reduction in the work force, the employee with the least seniority within the 
classification shall be the first laid off. T h ~ s  section shall be subject to Civil Service regulations 
regarding Veterans and Disabled Veterans. 
In the event of a recall within six (6) months, the last employee laid off will be the first rehired. The 
laid off employee has the responsibility to notify the City of any change of address or telephone 
number which may occur during the layoff. The City shall give notice by registered or certified mail 
to the last known address. In the event of no response within ten (10) calendar days of receipt the 
employee shall be deemed to have resigned. 
Employees who hold positions in the Competitive Class shall have those rights whch  are provided to 
them in the NYS Civil Service Law, and the regulations of the Troy Civil Service Commission. 
Employees who have been employed in the Non-Competitive or Labor Class for at least one year, 
whose position has been eliminated, shall have the right to retreat to the last title they held, provided 
that either: 
a. the position is currently occupied and the retreating employee has more seniority than 
the current occupant of the position;(Veterans and Disabled Veterans in the 
non-competitive and Labor Classes shall receive the same additional seniority credits 
as are allowed in the Competitive Class.) 
-or 
b. the position is vacant, but not scheduled to be abolished. 
Employees in the Competitive class, who have no bumping andfor retreat rights under the Civil 
Service Law, shall have the opportunity to retreat to the last title they held in either the 
Non-Competitive or Labor Class, provided that the same conditions in paragraph a or b, drectly 
above, are met. If such Competitive Class employee has bumping or retreating rights within the 
competitive class, helshe must exercise those rights, and they have no additional rights under this 
section. No Competitive Class employee shall have any bumping or retreating rights withm the 
Competitive Class other than those guaranteed by Civil Service Law. Nothing in this section 
obligates the City to create a position in order to provide any employee with the opportunity to 
retreat or bump. 
D. Employees shall lose their seniority for the following reasons: 
1. Discharge if not reversed. 
2. An employee absent for three (3) consecutive normally scheduled work days without notification 
of valid reason to the City, and who has no legitimate reason for not notifying the City of hdher  
absence, may be considered as having resigned. 
3. Unexcused failure to report to. work when recalled from layoff. 
4. Unexcused failure to return to work after expiration of a formal leave of absence. 
5. Retirement. 
E. Seniority shall be used for the purpose of selection of vacation, personal leave days and compensatory 
time off. 
F. Employees out on worker's compensation leave shall maintain their seniority for up to one year. For 
any period of workers compensation leave exceeding one year, the period of any such absence shall 
be deducted from the employee's seniority. 
G. The City must provide a roster listing of seniority for every department by October 1 of each year. 
This roster will be used for the purposes of overtime. 
H. The roster listing. will be updated, by the City, every six (6) months and posted conspicuously. 
ARTICLE XI11 1 CLASSIFICATION, GRADES, AND ECONOMIC CONSIDERATION 
Wages, salaries, longevity payments, and matter of economic consideration shall be as set forth in 
Schedule "A", hereto annexed Personnel classification, pay grades, ctc. shall be updated in 
accordance with Civil Service specifications. Prim to the City's requesting the Civil Service 
Commission to redassi@ a position, the Crty will n o t e  the CSEA Chapter President of its request 
and of the date, time and place of the €h&ssion7s rneeiing to consider the request 
ARTICLE XIV / HOURS OF WORK AND OVERTIME WORK 
A. The regular work week of employees as listed shall be forty (40) hours, within a period of seven (7) 
consecutive calendar days, beginning at 12:01 a.m. on Monday. 
PUBLIC WORKS 
Streets 
Facility Maintenance (DPW Garage) 
Central Garage 
Sanitation (DPW Garage) 
Traffic Control 
Facility Maintenance (City Hall) 
PUBLIC UTILITIES 
Transmission, Dist., and Sewers 
7:00 a.m. to 3:30 p.m. 
7:00 a.m. to 3:30 p.m. 
7:00 a.m. to 3:30 p.m. 
7:00 a.m. to 3:30 p.m. 
7:00 a.m. to 3:30 p.m. 
7:00 a.m. to 3:30 p.m. OR 
2:00 p.m. to 10:30 p.m. Meeting Nights 
RECREATION 
Maintenance Bureau 
Program Facilities Bureau 
7:00 a.m. to 3:30 p.m. 
Knickerbacker facility 
7 day/week operation five 
8 hour days or four 10 hour 
days. 
6:00 a.m. to 2:00 p.m. 
Seven day week operation 
five 8 hour days or four 
10 hour days. 
 he lunch period for each of the above groups shall be thirty (30) minutes. 
B. The regular work week of employees as listed shall be forty (40) hours, within a period of seven (7) 
consecutive -calendar days, beginning at 12:01 am. on Monday, excepting purification operators 
whose work week averages forty (40) hours. 
PUBLIC UTILITIES 
Purification - Operators 
Purification - Maintenance 
12 Midnight to 8:00 a.m. 
8:00 a.m. to 4:00 p.m. 
4:00 p.m. to 12 Midnight 
8:00 a.m. to 4:00 p.m. 
(7:OO a.m. to 3:00 p.m. 
during July and August 
at option of majority 
indicated by vote in may) 
PUBLIC SAFETY 
Parking Meter Attendants 9:00 a.m. to 5:00 p.m. 
Police and Fire Garages 7:00 a.m. to 3:00 p.m. 
The lunch period for each of the above shall be included in the regular shift working hours. 
Community Service =cers assigned to police substations shall work a regular Monday through 
Fn'day sh& either g 00 AM- ta 4:00 PM or 4:00 PM to Midnight. 
C. The regular work week for personnel of the following offices shall be thirty-five (35) hours, within 
the period Monday through Friday, beginning at 12:01 a.m. on Monday: 
18 
Hours 8:30 a.m. to 4130 p.m. 
Assessor 
Auditor 
Building Maintenance 
City Clerk 
City Engineer 
Civil Service 
Code Enforcement 
Comptroller 
Information Services 
Corporation Counsel 
Planning & Community Development 
Public Safety 
Public Works Office 
Purchasing 
Recreation 
Treasurer 
Vital Statistics 
Lunch periods for each of the above shall be one (1) hour. 
PUBLIC UTILITIES ADMINISTRATION 
Hours 8:30 a.m. to 4:00 p.m. 
Lunch periods for the above shall be thirty (30) minutes. 
Operations that require seven (7) days per week scheduling shall be scheduled so that the average 
calendar work week per employee does not exceed forty (40) hours. Work shifts may not necessarily 
conform to the work week Monday through Friday. Such operations shall include, but not be limited 
to, the Department of Public Utilities, Public Works, Recreation. 
Where the regular schedule of department operations requires work on a seven (7) day work schedule, 
work on Saturdays and Sundays within the forty (40) hour average limitations shall not be considered 
overtime work. 
............................... 
................................. The parties may mutually agree to change any established work th&ug.&%&@ 
............................... 
......................................................................... 
........................................................................................... 
I;&B~~1'M~$gp~$lii'$pC;~~f~gg, No change shall occur until mutual agreement is reached and 
............................ .......... :.:.:.::< ..... ; ........ ; :...; ............................................ ; ................... 
reduced to writing. 
All employees except clerical and City Hall based employees will be paid one-and-one half (1 112) 
times their regular hourly rate when authorized by the City in the following instances: 
Time worked in excess of eight (8) hours in any one day; 
Time worked in excess of forty (40) hours in any one week: 
Employees may elect to receive compensatory time off, on a time and one-half basis if approved 
by the Department Head. 
The overtime rate (time and one-half) shall contain all inclusions mandated by the Fair Labor 
Standards Act and shall be computed by dividing the employee's annual wage, plus statutory 
inclusions by 2000. 
Two times the regular rate of pay shall be computed by dividlng the employee's annual wage, 
without statutory inclusions mandated by the FLSA, by 2000 and multiplying the resulting 
figure by 2. 
( 3 )  Three times the regular rate of pay shall be computed by dividing the employee's annual wage, 
without statutory inclusions mandated by the FLSA, by 2000 and multiplying the resulting figure 
by 3. 
Clerical and City Hall, based employees shall receive compensatory time off on a time and on-half 
basis when authorized by the City in the following instances: 
1. Time worked in, excess of seven (7) hours in any one day; 
2. Time worked in excess of thirty-five (35) hours in any one week; 
3 .  Any compensatory time off earned, but not taken by December 3 1 in the year earned, shall be 
paid to the employee by February 1 of the following year. Payment shall be at the rate of pay 
in effect at the time that compensatory time was earned. 
Any work performed on holidays shall be paid at three (3) times the regular rate of pay or two (2) 
times the rate of pay and be granted a day of compensatory time for hours worked. Any work 
performed on Sundays shall be paid at the rate of two (2) times the regular rate of pay for hours 
worked. 
Time granted for leave with pay during the work week under consideration for overtime pay, shall be 
included as time worked inthe computation of forty (40) hours worked.' Time not covered by leave 
with pay shall not be included as time worked in the computation of forty (40) hours worked. 
When work must be scheduled outside of the regularly scheduled shfts or workweeks, the employee 
shall report for such work when notified by the City unless excused for good cause by hisker Bureau 
or Department Head. 
There will be no duplication of overtime for the same hours worked. 
Employees who are required to work Saturday or Sunday as part of the regular work week are not to 
be paid overtime for said work; however, they will be paid on their normal days off at the rate of 
time and one-half for the first day and double time for the second day. 
An Employee required to be on call for emergency purposes shall be guaranteed a minimum of two 
............................................................ 
The City shall notify the Union at least seven (7) days in advance of any change in working methods 
or working conditions, except where such change is required because of an emergency or major 
disaster over which the City has no control. 
When emergency conditions require employees of a department to work outside of, or in addition to, 
their regular schedule, a departmental emergency call-in procedure shall be followed. The procedure 
to be followed in both emergency and non-emergency overtime assignments is contained in Schedule 
C 
Any employee worlung an overlapping shift (i.e., part of the time in the afternoon and part in the 
evening) will receive the dfferential for each shft .  This provision will not apply to situations of 
overtime. 
S. All members of the bargaining unit shall receive 30 minutes of break time each work day as 
determined by the Department Head after consultation with members of the bargaining unit. Any 
issue which may arise with respect to the implementation of breaks must initially proceed through 
Article XIX (C), Special Conferences, of the Collective Bargaining Agreement. 
ARTICLE XV 1 Employee Leaves 
A. Vacation leave is authorized absence from duty with pay and shall be earned in accordance with the 
following schedule: 
MONTHS OF SERVICE 
0-5 9 Months 
60-108 Months 
109-228 Months 
229 and over 
TOTAL PER ANNIVERSARY DATE EARNED 
10 Vacation Days Per Year 
20 Vacation Days Per Year 
25 Vacation Days Per Year 
30 Vacation Days Per Year 
Employees must work 6 (six) months to be eligible for accruals. 
Vacation time will accrue on a monthly basis. Each full-time employee will receive one-twelfth (1112) 
of their vacation time rounded down to the nearest quarter of an hour each month providing the 
employee works (receives pay) at least fifteen (15) days each month. The time accrual system will 
automatically compensate for rounding to ensure the employee receives the designated amount of 
vacation time and this adjustment is referred to as a vacation bump. 
For employees hired before 1977, they will receive their vacation accrual on the first of every month 
with January 1, of the year of their adjusted date as a vacation accrual anniversary date. 
For employees hired after 1977, they will receive their vacation accrual on their anniversary day of 
each month. Their adjusted hire date will be used as their vacation accrual anniversary date. 
B. Employees shall receive cre&t for a month worked for every month in whch they work or receive 
regular compensation for fifteen (15) work days or 120 hours. Time lost by an employee by reason of 
absence without pay shall not be considered in computing earned credits for vacation leave. The 
fifteen (15) required work days will be figured from the employees vacation accrual anniversary date 
to the next months vacation accrual anniversary date. 
C. Employees may accumulate vacation leave credits to a maximum of seventy (70) days. Any employee 
whose previously approved vacation leave has been canceled in writing by the City shall be allowed 
to exceed this cap for a period of twelve (12) months by the amount of vacation which was canceled. 
D. An employee scheduled for vacation leave who becomes ill or incapacitated prior to the start of such 
vacation leave, shall have the right to postpone hisher vacation leave until helshe is physically able, 
and rescheduling by the immediate supervisor can be arranged. 
E. Vacation leave schedules shall be assigned by the City so as to permit the continued operation of all 
City functions, without interference. Employees will be given preference, whenever practical, by 
seniority to select available vacation leave periods for their allowable vacations. Available vacation 
leave period schedules shall be posted prior to April 1 of each year, and except in emergencies shall 
be changed only by mutual agreement. 
F. Vacation leave shall be scheduled in weekly periods. Vacation leave up to a maximum of five (5) 
days per year may be taken in daily units after twelve (12) months service. 
G. Vacation leave may not be allowed at any time in advance of earned time 
H. Vacation pay shall be at the employee's hourly rate or salary at  the time the vacation is taken 
I. Employees shall be entitled to compensation for unused vacation leave in any of the following 
instances: 
1. Any regular employee who gives at least five (5) working days written notice regarding 
termination of hisher employment with the City shall be entitled to compensation for any 
unused portion of vacation leave time, as of the date of separation. 
2. Any regular employee who is placed on indefinite layoff or separated from the City for 
reasons other than disciplinary action shall be compensated for accrued and unused vacation 
leave time. 
3. Any regular employee who enters military service shall be entitled to compensation for 
unused vacation leave time at the time he leaves the City to enter military service. 
4. By mutual written agreement between the Mayor and the employee, the employee may be 
compensated for a portion of hdher  unused vacation leave credits. 
5 .  Any regular employee entitled to vacation leave time who may die prior to hislher receipt of 
said benefit shall have an amount equivalent to hisher pay for such unused vacation leave 
time paid to hisher next-of-kin or estate. 
6 .  When computing compensation for unused vacation leave, the rate of pay in effect during the 
months in which the vacation leave is used shall be the rate at which compensation shall be 
computed. 
J. A leave of absence without pay, or a resignation followed by reinstatement or reemployment in City 
service within one (1) year following such resignation, shall not constitute an interruption of 
continuous service for the purpose of this section; provided, however, that leave without pay of the 
period between resignation and reinstatement or reemployment, during which the employee is not in 
City service shall not be counted in determining eligbility for additional vacation leave credits under 
this section. 
K. Employees may utilize earned vacation leave credits in case of illness or death of family members 
other than those defined under the sick leave provisions of this Agreement as "immediate family". 
Advance notice of not less than twenty-four (24) hours shall be provided when possible. 
Sick Leave 
A. Sick leave is absence with pay necessitated by the illness or physical disability of the employee, 
other than that covered by the New York State Workers Compensation Act. Sick leave shall not be 
considered a privilege which an employee may use at his discretion, but shall be allowed only in case 
of necessity and actual sickness or disability of the employee. Abuse of sick leave privilege or 
falsification of illness or disability will result in disciplinary action up to and including discharge. 
Employees shall earn sick leave credits at the rate of one (1) day, not to exceed the number of hours 
in their regular work day, per month up to a total of one hundred and eighty (180) days. Paid leave 
days covered in t h ~ s  Agreement shall be considered as days worked for accumulation of sick leave 
credits. Sick leave shall be computed from the first full working day of the employee. However, no 
employee shall be entitled to sick leave credit until helshe shall have completed thirty (30) calendar 
days of employment, at whch  time helshe shall be credted with the number of hours helshe will 
have earned during that period of service. An employee who has not served thirty (30) calendar days, 
of service shall not be paid for hislher absence due to illness 
Employees employed as of and after July 1, 1986 shall earn sick leave credits at the rate of one-half 
(112) day per month for the first twenty-four (24) months of employment. 
Employees shall receive sick leave credit for a month worked for every month in whch they work 
or receive regular compensation for fifteen (15) work days, or one hundred and twenty (120) hours. 
Time lost by an employee by reason of absence without pay shall not be considered in computing 
earned credits for sick leave. 
The amount of sick leave used by an employee shall be equal to the number of regularly scheduled 
hours helshe would otherwise have worked during hisher absence on such leave. 
If the employee so elects, after all accrued sick leave is used vacation leave may be used and 
payment made therefore to the extent, of vacation leave accrued to which the employee is entitled as 
of such date. 
Sick Leave Voluntary Donation Plan 
1- A sick leave voluntary donatian plan will be estabtbfished to provide additional sick Imvc credits to 
employes who haw exhausted their leave accmafs because of serious illness or disabifity. The plan 
will enable eligible unit members in need to solicit sick days &con & e i  unit members. 
3. To be eligible, an employee must have been ernplayed for one year and have exhausted all of their 
accrued leave with the exception of 10 days of vacation leave. 
3. All donations shall bc in whole days. Furthemore, an 8-hr. slck day donated to a 7-hr. employee is 
o m  day, and vice versa. During each soIkitation, unit members will be allowed to donate only one 
sick day. If  she disabled employe is uzablc to return pnor to the extraustian of the donated time, 
additional solicitauons wiU be made on thcir behalf up to a maximum off 20 days 
5. No employee shalt be ebgible to receive more tbm 120 d a ~ s  of donated sick leave in a 12-monfh 
period. An employee who requires more than 126 days shall b e  encornaged to apply for a disability 
6. Any sick days donated but not used by an cmployee shall be rcmrned to the donor, 
7 The Comrnr#ee may, In  IS sdc  discretion, mo&& the ndes for the adminisbation of the plan. 
An employee absent on sick leave shall notify hisher immediate supervisor or designated ............ A. . :... call-in 
:.:.:.. ..:j:.:.:. 
... 
dispatcher of such absence and the reason therefor on the first day of such absence, @@gg$gdgt 
beginning of hisher workshift. Where the work is such that a substitute may be required, earlier 
notification may be required, but not more than two (2) hours prior to the beginning of the 
employee's workshft. An employee must advise hislher supervisor of when he/she expects to return 
to work. Failure to comply with the requirements or notice of this paragraph shall make such absence 
considered as unauthorized leave. Only extreme major medical circumstances will allow the 
employee to be excused fiom the preceding requirements. 
Sick leave credits may be used in such units as the Department Head may approve, but shall not be 
used in units of less than two (2) hours. 
Em~lovees mav be reauired to ~ roduce  a doctor's certificate after two (2) consecutive davs of , - 
..... &.; .. ;. ................ ;; ..;. ;. ......::......: ................................................................................................... ............... ;..:. \ .. ;.' ....-..... :,. ..................... ::.:.>:.:.:;.:.:.:.:.:.: .,.:,.,.>,. < ...... >>>: ..<:?; sickness or Isabi  1 ity. However ~@&~~&g~~~~~Y~&i~~g$&akg~~g,i&gj~~&g$~~g&g;$:;~~~;@~~p@f'g~~~~v4 
.......................... ............ ....................... ............................................................. ...................... ... ........ 
........................................ ...................................................................................... ................... ........... 
I .;. ........, ;;; ..,; ; ; .................................... ;.; ; :. :y. 
............ : . .  ................ .....(_..- ...._ ....... ....... 
... ; .......... .. ............... :;;: ................... ::::,:::::::::;:-:::> 
~%$~:~gii:~~irrt@ii.%:@'~h~$$~gg$n$g~g~tg$;i~gg~:+~~, the Ci y may request a doctor's certificate after 
each such absence whether for one (1) day or less, as a conditionof payment of sick leave. In the 
event of failure to submit proof of illness on request, or in the event that upon such proof as is 
submitted or upon the report of medical examination, the City determines that there is not 
satisfactory evidence of illness sufficient to justify the employee's absence fiom the performance of 
hisher duties, such absence may be considered as unauthorized leave and shall not be charged 
against accumulated sick leave credits. 
An employee shall be granted up to five (5) consecutive work days bereavement leave due to death 
in the immediate family during whch period such employee shall sustain no loss of pay. For the 
purpose hereof "immediate family" shall include natural, foster, step-parents, or grandparents, 
children, grandchildren, brothers, sisters, spouse, father-in-law, mother-in-law, or any relative 
residing in such employee's household. Such leave shall not be cumulative. 
Sick leave will not be granted when absence is due to the use of narcotics or intoxicants, willful 
misconduct, or any illness or injury incurred while self-employed or employed by other than the 
City, except that sick leave may be used for time spent in an in-patient narcotics or alcohol treatment 
or rehabilitation program. Sick leave bank credits shall not be granted in these instances. 
An employee on sick leave may not work at other employment, without first reporting to hisher 
regular employment. 
When an employee is separated from service with the City for other than disciplinary reasons and is 
subsequently reinstated or reemployed within one ( I )  year after such separation, the employee's sick 
leave credits accumulated and unused at the time of separation shall be restored. In the event an 
employee is laid off fiom service with the City, and is subsequently reinstated or reemployed within 
two (2) years of the lay-off, that employee shall be reinstated or reemployed at the same level of 
benefits enjoyed at the time of the layoff. 
The current provisions of Section 41 (j) of the New York State Retirement and Social Security Law 
shall apply. 
When approved by the employee's Department Head, illness in the employee's immediate family 
may be charged against accumulated sick leave credits; provided, however, that charge for such 
absence shall not exceed three (3) work days per occurrence, with a maximum of ten (10) days in 
any one year. Proof of the need for such absences, satisfactory to the Department Head may be 
required. Advance notice of not less than twenty-four (24) hour.-, shall be provided when possible. 
For the purposes of this section "immediate family" shall be defined as follows: mother, father ' 
sister, brother, wife, or husband, son or daughter, or a member of the immediate household. 
An employee who, for a period of six (6) consecutive calendar months does not take any sick leave 
shall have one (1) day of vacation leave credit added for each such period as earned. 
There shall exist a committee consisting of six (6) members: three (3) ofwhom shall be appointed 
by the mayor and three (3) of whom shall be appointed by the CSEA (Troy Unit) President whch 
committee shall review and make recommendations to the Mayor relative to sick leave use and 
abuse. 
Personal Leave 
Employees hired prior to July 1, 1986 shall earn four (4) days personal leave each year. Except as 
provided below, such leave shall be credited January 1st and may be taken without giving a reason 
therefor. 
Such leave may be taken in not less than half (112) day units. 
To use personal leave, the employee must make a request to the Department Head as far in advance 
as practicable. The denial of personal leave requests shall be in writing and given within twenty-four 
(244 hours of request. Personal leave is not cumulative. Any personal leave not used by December 3 1 
each year shall be converted to sick leave. 
Employees employed after July 1, 1986 shall earn personal leave accorlng to the following 
schedule: 
Employee's Start Date Between 
January 1 - June 30 
Earns two (2) days on July 
1 of that same year 
Earns three (3) days on 
the following January 1 
Earns three (3) days on 
following January 1 
Earns four (4) days on the 
following January 1 and on 
each Successive January 1 
Employee's Start Date Between 
July 1 - December 31 
Earns three (3) days on the 
following January 1 
Eams three (3) days on the 
following January 1 
Earns three (3) days on the 
following January 1 
Earns four (4) days on the 
following January 1 and on 
each successive January 1 
Employees who are within eighteen (18) months of their retirement date (20 years of City 
employment) shall be entitled to one (1) day leave with pay to be used witlun that eighteen (18) 
month period for the purpose of seelung retiremendcareer and/or related financial counseling andor 
planning. The City shall facilitate the same by making available, at the employee's option, free 
consultation with appropriate City personnel to assist in such counseling andor  planning and to 
provide such information as the City may have with respect to an employee's rights and benefits 
upon retirement fiom the City. Requests for this leave shall be made to the Bureau Head at least 
twenty-four (24) hours in advance. 
F. An employee who chooses to remain with the City for three and one-half (3 112) years after their 
retirement date (20 years) is thereafter entitled to another one (1) day leave with pay to be used for 
the purposes set forth above. 
Militarv Leave 
A. The City will abide by the reemployment rights as provided in the Selective Service Act and the New 
York State Military Law, as they are in effect or may be amended. Regular employees who are 
members of the National Guard or of a Military Reserve organization will be granted a leave of 
absence without pay if called to active duty. 
B. Employees who are members of the National Guard or any Military Reserve organization, and who 
are required to attend training sessions or other military duty shall be granted leave of absence with 
pay for a pay period not to exceed thirty (30) calendar or twenty-two (22) working days. Such term 
shall be extended without limitations for periods of declared emergency by the Governor of New 
York State. Such leave will not be charged to vacation or any other leave provisions in this 
Agreement. 
Maternity Leave 
A. A pregnant employee, holding a position by permanent appointment upon written request, shall be 
granted a leave of absence without pay for a period of six (6) months, or until four (4) months after 
the birth, whichever is greater. Such leave may be extended by the Mayor up to a total of one (1) 
year. 
B. A physician's statement as to the fitness of the employee for the performance of her duties may be 
required an any time before her leave commences and may be required prior to her return to duty. 
Jurv DuQ 
A regular fill-time employee shall be granted a leave of absence when required to report for jury duty 
provided that he/she shows evidence of such proposed jury duty. Employees shall be paid the 
difference between any jury duty compensation they receive and their regular wages for each day of 
jury duty. If an employee served on jury duty for one-half (1/2) day he/she is required to return to 
work for the remainder of the day. 
Worker's Com~ensation Leave 
A. Worker's Compensation Leave shall mean leave required as a result of the employee incurring an 
employment related compensable illness or injury while in the employ of the City, as covered by the 
New York State Worker's Compensation Act. 
B. In order to be eligible for Worker's Compensation Leave, an employee shall immediately report any 
illness or injury however minor, to hs/her immediate supervisor. 
C. Employees on Worker's Compensation Leave shall keep all benefits except those excluded by 
Compensation Law for a period of sixty (60) calendar days following the date of the employee's 
accident. Except as provided above, employees on Worker's Compensation Leave shall not accrue 
sick or vacation leave. 
Employees on Worker's Compensation leave shall have their family hospitalization coverage 
continued by the City for a period not to exceed six (6) months fiom the first day of Worker's 
Compensation Law. 
Leave of Absence Without Pay 
Department Heads may grant leaves of absence without pay to employees for periods up to ten (10) 
consecutive days, not to exceed more than fifteen (15) working days, per calendar year. Leaves of 
absence in excess of ten (10) workmg days must be approved by the Mayor. No leave shall exceed 
one (1) year. Such leave may be extended or renewed for a period of one additional year. 
A leave of absence without pay may be requested for any legitimate purpose but such leave shall not 
be granted if it is detrimental to the best interest of the City. Refusal of such leave of absence without 
pay shall not be subject for the grievance procedure. 
Employees shall request such leaves of absence in writing in advance of the date so desired; 
however, the Mayor may make exceptions in emergency situations. 
For leave exceeding thirty (30) days the employee may continue such benefits as hospitalization, life 
insurance, etc., at hisher own expense. 
If two (2) employees request leave for the same period the senior employee shall be given 
preference. 
Holiday Leave 
Holiday pay is compensation paid for time during which regularly scheduled work would normally 
be performed, said work having been suspended by reason of a general holiday. 
1. The following shall be general paid holidays for City employees: 
a. New Year's Day 
b. Martin Luther Kmg's Birthday 
c. Washgton's  Birthday - Third Monday in February 
d. Memorial Day 
e. Independence Day 
f. Labor Day 
g. Columbus Day - Second Monday in October 
h. Veteran's Day 
i. General Election Day (November) 
j . Thanksgiving Day 
k. The day after Thanksgiving 
1. Chnstmas Day 
2. When a holiday falls on Saturday, the preceding Friday shall be observed as the holiday; 
when a holiday falls on a Sunday, the following Monday shall be observed as the holiday, 
except as specified above, and except for employees who are required to work holidays as 
part of their normally scheduled work week. For those employees, a Saturday or a Sunday 
holiday shall be observed on the actual holiday and the employees compensated accordingly. 
Holidays that occasionally fall on the weekend and would be included are: New Year's Day, 
Independence Day, Veteran's Day and Chstmas Day. 
3. All City employees shall be credited with the number of hours in their normal work sh& for each of 
the above holidays, except as further provided herein; provided, that no employee shall receive credit 
for more than twelve (12) holidays in any calendar year. 
4. If any employee is assigned to a department or bureau that is operating six (6) or seven (7) days per 
week and the holiday falls on the employee's day off, or if the holiday falls during an employee's 
vacation, helshe shall be given an in lieu day for that day. Such day may be hisher next regularly 
scheduled work day. 
5 .  To qualify for holiday pay as specified in Section "A" above, an employee must have worked all of 
the regularly scheduled hours on the last scheduled work day before and next scheduled work day 
following a holiday unless excused. Denial of holiday pay will be subject for a grievance. 
6. An employee on formal unpaid leave-of-absence or layoff shall  not receive holiday pay during such 
leave. 
7. Holiday pay will not be paid to any employee required to work on a holiday who fails to report for 
such work, unless excused. 
8. Employees that are required to work on holidays (and, for the purpose therefor, Easter Sunday) as a 
regularly scheduled work day, and cases where an employee was not scheduled to work and was 
called in to work, helshe shall be compensated at the double time rate and be granted a day of 
compensatory time off or be paid at the rate of triple time. 
9. Whenever uniformed employees of the City are excused from work because of a special event not 
included in the regular leave calendar (such as Good Friday; death of an important public figure; or 
any other occasion declared a holiday by the City, State, or Federal authorities), equal time off shall 
be allowed civilian employees either on the same day or, if required to work on that day, on another 
day. 
ARTICLE XVI / Health Insurance 
A. The City shall provide health plan, including dental and prescription drug coverage, whch shall 
include the benefits specified in the schedule of benefits attached hereto and made a part hereof. 
B. (1) Employees ......................... . .. .. .. .. ................. employed by the City of Troy as of and subsequent to January 1, 1989 and prior to f+$F. ......... a ~ y  sh 
................... : :  . .  ....... all continue to be covered for health insurance as follows. 
................................................. 
a. At their option and expense, be covered under the City's Health Insurance Plan after 
thirty (30) days employment; 
b. At their option shall be provided individual - coverage toward the cost of which the 
employee shall contribute fifty percent (50%), decreasing to twenty-five percent 
(25%) after one (1) year of continuous employment, decreasing further to no 
contribution by the employee after four (4) years of continuous employment; 
c. At their option after one (1) year continuous employment may be provided 
dependent coverage toward the cost of which the employee shall contribute fifty 
percent (50%)for the second (2nd) year of continuous employment, decreasing to 
twenty-five percent (25%) after three (3) years of continuous employment and 
further decreasing to no contribution by the employee after four (4) years continuous 
employment. 
Altematively,employees ............ -... :.:-.. :3*53>:.:. :.:.:.: employed ... ~-;...:.. by the City of Troy as of and subsequent to January 1, 1989 
and prior to $tin@aryg$,$f.$$fi ..................................... may elect to discontinue payment of health care premiums as 
specified above and instead elect to contribute fifteen (15%) percent of the health insurance 
premium for the cost of coverage selected. 
........................................................... 
........................ 
B. (2) Employees hired on or after $&$$ry .................................................................... :$$$@$i$ shall pay fifteen (15%) percent toward the cost of 
health insurance premiums for the type of coverage selected following thirty (30) days of 
employment . 
C. Additionally, the City shall provide and maintain the family dental plan currently used by members 
of the Association and their dependents and to which the City shall contribute one hundred percent 
(100%) of the annual premiums for coverage of members and their dependents or its substantial 
equivalent. Employees shall receive dental coverage after thirty (30) days employment with the City. 
D. The City shall provide medical, hospitalization, and prescription drug coverage for those employees 
who retire after January 1, 1989 with twenty (20) or more years of City service. The City shall 
contribute one hundred percent (100Y0) of the cost of providing said coverage for the retired employee 
only. In addition, the City shall provide medical, hospitalization, and prescription drug coverage for 
the spouse of an employee who retires after January 1, 1993 with twenty-five (25) or more years of 
service with the City. 
................. -:::: ............::: : ............................ 
This provision shall not apply to employees hired on or after x-..................... : ~ ~ ~ ~ $ $ $ .  Employees bred on or 
................................................ after $sw 
...... ,: :::.,.,. . :,:,. ,,, s all pay the applicable contribution toward medical, hospitalization and 
....................... 
............... 
.......................................... 
prescription drug coverage in effect at the time of the employee's retirement from City service. 
E.  Should the City contemplate changing insurance camers, the insurance or employee contributions as 
inlcated in paragraph "A' above, the City shall consult with the CSEA prior to effecting such change. 
In the event CSEA contends that the benefits after change of camer are not equivalent to those 
heretofore, CSEA may initiate a grievance hereunder at the arbitration level. 
F. The City shall establish a Committee of not more than four (4) persons, one of whom shall be the 
President of the Association or h s  designee, for the purpose of considering and investigating matters 
relating to health insurance benefit levels and costs. Such committee shall report its finchngs and/or 
recommendations, if any, in writing to the Mayor. Such findings and/or recommendations, however, 
shall not be binding on either of the parties nor shall any recommendations of such committee be used 
in evidence by either of the parties against the other in any judicial or quasi-judicial proceeding. In the 
event of a lack of unanimity in the preparation of such findings and/or recommendations, a similarly 
non-binding minority report 'may be submitted in writing. Service on such Committee shall not be 
construed to be a waiver of any right to collectively bargain health insurance issues so that the same is 
not removed from collective bargaining, as the right to collectively bargain such issue(s) is expressly 
reserved to the parties without dilution. 
G. The City shall offer CSEA's Emerald Prescription Plan through September 30, 2000. CSEA and the 
City agree that such plan shall include coverage for retirees. The City shall have the right to change 
carriers effective October 1,2000 subject to the provisions of paragraph "E" above. 
ARTICLE XVII 1 Retirement 
The City shall be a participant in the New York State Employee's Retirement System and shall 
subscribe to the following plan: Non-contributory "25 Year Career" Plan (Section 75-3 of the 
Retirement and Social Security Law). 
The City shall make available to Qualified Tier I and Tier I1 employees all benefits allowed within 
New Y ork State Retirement Section 75 (i). 
The following "hnge"  retirement benefits shall further be subscribed to: 
1.  The right to purchase service credit for WWII military service. 
2. Re-opening of the privilege of having service credited for a past period of military leave 
without pay. 
3. The right to purchase credit for service while a member of any other New York State or 
subdivision of the State's retirement systems. 
Eligible members of the bargaining unit shall have the right to subscribe to the plans specified in 
Section "A" and "B" upon the successful completion of their probationary period. 
The City shall bear the entire cost of the contribution prescribed for the employee set forth in the 
New York State Retirement and Social Security Law as amended. 
The City shall provide eligible members of the bargaining unit the guaranteed ordinary death benefit 
provided in Section 60-b of the New York State Retirement and Social Security Law; as amended. 
ARTICLE XVIII 1 Incentive Program 
Any employee of the City who submits a suggestion that, If accepted, results in a minimum savings 
of One Thousand Dollars ($1,000) to the City within one (1) year, shall be eligible for a financial 
award, to be determined by an Incentive Committee. 
The Incentive Committee shall consist of  
1. Two (2) members of the City Council (to be appointed by the President of the City Council); 
2. Two (2) members of CSEA (to be appointed by the President); 
3. Two (2) Department Heads (to be appointed by the Mayor); 
4. Mayor (or designee) 
C. The Incentive Committee shall choose from among themselves a Chairman who will receive all 
suggestions submitted for consideration by the Committee. The Committee shall: 
1. Decide which suggestions shall be implemented; and 
2. the amount of savings resulting; and 
3. the amount of financial award to the author of the suggestion. 
ARTICLE XIX / Miscellaneous Provisions 
A. Se~arability Clause: 
If any article or section or sections of this Agreement should be held invalid by operation of law or 
by any Court of competent jurisdiction to the extent of making the article or section inoperable, or if 
compliance with or enforcement of any article or section should be restrained by such Court, the 
remainder of this Agreement shall not be affected thereby, and the parties shall enter into immediate 
collective negotiations for the purpose of amving at a mutually satisfactory replacement for such 
article or section. 
B. Past Practices: 
This Agreement supersedes all existing rules, regulations, practices, benefits and general worlung 
conditions previously granted and allowed by the Employer relating to matters herein contained; 
such rules, regulations, practices, benefits and general worlung conditions relating to matters not 
contained in this Agreement, unless specifically excluded by this Agreement, shall remain in full 
force and effect during the life of this Agreement. 
C. Special Conferences 
The Mayor and Association President together with two (2) additional Association representatives 
designated by the Unit President agree to meet and confer on matters of mutual interest upon the 
written request of either party at a mutually agreeable time and place within fifteen (15) working 
days of request. The written request shall state the reason(s) for requesting conference and 
discussions shall be limited to matters set forth therein. 
The City shall notify CSEA at least seven (7) days in advance of any change in working methods or 
worlung conditions, except where such change is required because of an emergency or major dsaster 
over whlch the Employer has no control. 
The City will notlfy CSEA a reasonable time in advance of a change which would adversely sect 
the continued employment of a substantial number of employees covered hereunder. 
D. Safetv Committee: 
There shall exist a Safety Committee composed of two (2) members representing the Mayor and two 
(2) members representing the Association whlch shall meet monthly for the purpose of identifying 
safety related issues affecting employees, and to recommend plans for the correction of such matters 
including but not limited to: 
1. Fire alarm systems in City buildings; 
2. Emergency evacuation; 
3. Availability and adequacy of first-aid kits; 
4. Provision for special safety equipment or clothing; 
5. Vehicular safety. 
E. Non-Discrimination: 
The parties shall administer their obligations under this Agreement in a manner which will be fair 
and impartial to all employees and shall not discriminate against any employee by reason of sex, 
nationality, race, or creed. 
F. Waiver Clause: 
The parties acknowledge that during the negotiations which resulted in this Agreement each had the 
unlimited right and opportunity to make demands and proposals with respect to any subject or matter 
not removed by law from the area of collective bargaining, and that the understandings and 
agreements amved at by the parties after the exercise of that right and opportunity are set forth in 
thls Agreement. Therefore, the City and the Association for the life of this Agreement each agrees 
that the other shall not be obligated to bargain collectively with respect to any subject or matter 
covered by this Agreement except as defined in Article XVIII(A). With respect to any subject or 
matter not specifically referred to in this Agreement, these matters will not be re-negotiated except 
by mutual agreement of both parties. 
G. Deferred Compensation Plan: 
The City shall maintain its Internal Revenue Code Section 125 Plan in effect as of the execution of 
this agreement, should the City contemplate changing vendors, the City shall consult with the CSEA 
prior to effecting such change. h the event CSEA contends that the benefits after change of vendor 
are not equivalent to those heretofore, CSEA may initiate a grievance hereunder at the arbitration 
level. 
H. D n t ~  And Alcuhol Testing For Reasonable Suspicion 
ARTICLE XX I Duration 
............. 
A. B s  Agreement shall become effective Januan/ 1,2@8, and the .................. terms and provisions thereof shall 
remain in full force and effect until the 3 1 st day of December. %$OB. 
............. 
............ 
B. On or about September 1, BD:@@ ........... the parties hereto shall commence negotiations for a new agreement. 
C.  If the parties hereto have failed to reach a new agreement by the expiration of this Agreement, all of 
the terms and conditions set forth in this Agreement, and any supplements or modifications thereof, 
shall continue in full force and effect until the date of execution of the new agreement. 
IN WITNESS WHEREOF, the parties have executed this Agreement on the 
City Of Troy, Rensselaer County Chapter Of The Civil Service Employees Association, Inc. 
By: 
President 
City Of Troy 
By : 
Mayor 
Witness: 
Witness: 
SCHEDULE A 
CLASSIFICATION PAY GRADE 
Accountant 
Account Clerk 
Account Clerk-Typist 
Administrative Assistant 
Animal Control Warden 
Architect 
Assessor 
Asst. Architect 
Asst. Assessor 
Asst. Chief Water Plant Operator 
Asst. Code Inspector 
Asst. Director-Youth Bureau 
Asst. Planner 
Asst. Recreation Supervisor 
Asst. Superintendent of Recreation 
Asst. Supervising Water Plant Operator 
Asst. Traffic and Signal System Supervisor 
Asst. Water Plant Operator 
Asst. Water Plant Operator Trainee 
Auto Equipment Supervisor 
Automotive Mechanic Helper 
Automotive Mechanic 
Bingo Inspector 
Building Maintenance Man 
Building Maintenance Mechanic 
Building Maintenance Supervisor 
Chef  Account Clerk 
Chief Engineering Aide 
Civil Engineer 
Civil Service Assistant 
Cleaner 
Clerk 
Code Inspector 
Community Participation Specialist 
Community Service Officer 
Community Youth Worker 
Computer Network Manager 
Computer Programmer 
Computer Support Technician 
DPU Engineer 
Data Entry Machine Operator 
Deputy Registrar Of Vital Statistics 
Director of Code Enforcement 
Draftsman 
Dispatcher 
Economic Development Zone Coordinator 
Electronic Technician 
Emergency Medical Support Coordinator 
CLASSIFICATION 
Engineering h d e  
Executive Director-Youth Bureau 
Facilities Maintenance Engineer 
Federal And State Grant Coordinator 
Financial Management Specialist 
General Foreman 
Greenskeeper 
Grounds Maintenance Supervisor 
Head Account Clerk 
Human Resource Benefit Associate 
Jr. Accountant 
Jr. Administrative Assistant 
Laborer 
Machme Operator 
Matron 
Mechanical/Electrical Systems Coordinator 
Messenger 
Meter Maintenance Service Person 
Motor Equipment Operator Heavy 
Motor Equipment Operator Light 
Park Maintenance Man I 
Park Maintenance Man I1 
Park Maintenance Supervisor 
Parlung Attendant 
Parking Enforcement Officer 
Payroll Clerk 
Photo Lab Technician 
Planner 
Plans Examiner 
Principal Account Clerk 
Principal Civil Engineer 
Priicipal Code Inspector 
Principal Planner 
Principal Sewer Maintenance Man 
Principal Stenographer 
Principal Water Maintenance Man 
Programmer Analyst 
Property Room Coordinator 
Public Safety Dispatcher 
Purchasing Agent 
Radio Dispatcher 
Real Property Appra~sal Aide 
Real Property Assistant 
Recreation Attendant 
Recreation Facility Manager 
Recreation Maintenance Man I 
Recreation Maintenance Man I1 
Recreation Specialist 
Recycling Coordinator 
Recreation Supervisor 
PAY GRADE 
CLASSIFICATION PAY GRADE 
Registrar of Vital Statistics 
Sanitation Foreman 
Sanitation Man 
Sanitation Supervisor 
Sealer Of Weights And Measures 
Secretary 1 
Security Guard 
Senior Account Clerk 
Senior Account 'Clerk Stenographer 
Senior Account Clerk Typist 
Senior Administrative Assistant 
Senior Automotive Mechanic 
Senior Cashier 
Senior Civil Engineer 
Senior Code Inspector 
Senior Data Entry Machine Operator 
Senior Drafting Technician 
Senior Engineer Aide 
Senior Parking Enforcement Officer 
Senior Planner 
Senior Planning Technician 
Senior Park Maintenance Man 
Senior Personnel Clerk 
Senior Sewer Maintenance 
Senior Sign Maintenance Man 
Senior Stenographer 
Senior Stenographer Law 
Senior Stock Clerk 
Senior Typist 
Senior Water Maintenance Man 1 
Senior Water Maintenance Man 11 
Senior Water Plant Operator 
Sewer Maintenance Foreman 
Sewer Maintenance Supervisor 
Sign Maintenance Foreman 
Sign Maintenance Man 
Solid Waste and Litter Enforce Officer 
Solid Waste Management Specialist 
Stenographer 
Stock Clerk 
Street Supervisor 
Superintendent Of Recreation 
Superintendent Of Recreation Main. 
Superintendent Of Water And Sewers 
Superintendent Of Park Maintenance 
Supervisor Of Equipment Repair 
Supervising Water Plant Operator 
Telecommunications Analyst 
Traffic Control Foreman 
Traffic Control Supervisor 
CLASSIFlCATION 
Traffic Engineer 
Traffic Signal Maintenance Man 
Traffic and Signal System Super. 
Typist 
Watchman 
Water Lab Director 
Water Lab Techc ian  
Water Maintenance Foreman 
Water Maintenance Man 
Water Meter Service Person 
Water Plant Maintenance Assistant 
Water Plant Equip. Maintenance Man 
Water Plant Equip. Maintenance Mech. 
Water Plant Instrument Technician 
Water Plant Maintenance Shop Foreman 
Water Plant Maintenance Supervisor 
Water Plant Operator 
Water and Sewer Maintenance Supervisor 
Welder 
Worker's Compensation Agent 
Youth Service Prevention Coordinator 
PAY GRADE 
11. A. Definitions 
1. Promotion shall mean a change in employment to a pay grade which has a hgher maximum 
salary. 
2. Demotion shall mean a change in employment to a pay grade which has a lower maximum 
salary. 
3. Transfer shall mean a change in work location or department within the same classification 
any pay grade. 
4. R e ~ l a s s ~ c a t i o n  shall mean the change from one to another classification, based on the 
duties involved. 
5. Acting Assignment shall mean an assignment for a limited time to a different classification 
as determined by the need of the service; such assignment not involving promotion or 
change of status, notwithstanding any provision or rule to the contrary. 
B. Compensation Determination 
Employees shall be compensated in accordance with the schedules hereto annexed for 
the respective years. 
The City shall have the right, in its sole discretion, to place new employees at Step I 
(one) or Step II (two) of the salary schedule. The City's determination shall be final and 
shall not be subject to the contractual grievance procedure. 
All progressions from the Starting Rate to the Grade Rate shall occur as of the first day 
of the pay period immediately following such employee's first anniversary of 
employment. 
All progression from the Grade Rate to the Service Rate shall occur as of the first day of 
the pay period immediately following such employee's fifth anniversary of employment. 
A11 progression from the service rate to the merit rate shall occur on the employee's 20th 
anniversary date. 
All progression from the merit rate to the senior rate shall occur on the employee's 25th 
anniversary date. 
Employees shall not have been found guilty of any disciplinary infractions for a period 
of two (2) years prior to moving to the merit mte and /or senior rate. Only those 
disciplinary actions which result in a suspension or a reduction in pay or grade shall 
prevent the employee from moving,to the merit andlor senior rate. 
Employees who are promoted or who are reclassified shall be paid at the commensurate 
rate of the classification to which promoted or reclassified. 
9. Employees on acting assignment to a hgher classification for more than five (5) 
consecutive work days shall be paid at the commensurate rate in the higher 
classification. Duration of acting assignment shall be determined by the Department 
Head. 
10. An employee who is demoted for other than lsciplinary reasons or whose position is 
reclassified to .a lower pay grade shall be paid at the commensurate rate for the lower 
classification. 
The City agrees to pay a longevity allowance in addition to salaries as follows: 
1. T h ~ s  longevity payment shall be made on the first regular pay day of December 
2. Employees that qualie under the following categories shall be paid the designated longevity 
payment. 
a. To those employees who have completed five (5) years of service with the City of Troy on 
or before January 1, the sum of $550.00. 
b. To those employees who have co.mpleted ten (10) years of service with the City of Troy on 
or before January 1, the sum of $750.00 
c. To those employees who have completed fifteen (15) years of service with the City of Troy 
on or before January 1, the sum of $950.00. 
d. To those employees who have completed nineteen (19) years of service with the City of 
Troy on or before January 1, the sum of $1,150.00. 
e. To those employees who have completed twenty-four (24) years of service with the City of 
Troy on or before January 1, the sum of $1,300.00. 
f. To those employees who have completed twenty-nine (29) years of service with the City of 
Troy on or before January 1, the sum of $1,700.00. 
3. Service with the City of Troy need not be continuous service; however, only actual working 
time (not leaves of absence, etc.) shall be counted. Those employees on Worker's 
Compensation shall receive credit for continuous service while on compensation for a 
maximum of six (6) months. 
N. Differential Pav 
The City agrees to pay a shf t  differential to personnel of the Department of Public Safety, 
Department of Public Utilities, Water Treatment Plant, Department of Recreation, and Department of 
Public Works on the following basis: 
1. Personnel who work at 3:00 p.m. to 11:OO p.m. or 4:00 p.m. to 12:OO midnight shift shall 
........................ 
receive an additional $$#Zi@ ............. per hour. 
2. Personnel who work the 11:OO p.m. to 7:00 a.m. or 12:OO midnight to 8:00 a.m. s M  shall 
............. 
............ 
receive an additional glsg@ ............ per hour. 
V. There shall be a common pay for all City employees. 
VI. (1) The term of this agreement shall be January 1, 2002 through December 31,2006. 
(2) Members of the bargaining unit shall receive the following wage increases for the term of this 
agreement: 
Effective January 1,2002: 3% wage adj~sment. on base pay in effect as a£ December 31.200l; 
Effective January l, 20613: 3.5% wage adjustment on base pay in effect as of December 31,2002; 
EfEective January 1,2004: 3% w q e  adjustment on base pay in effcci as of December 3 1,2003; 
Effective January 1,2005: 3% wage adjustment on base p& in effect as of December 3 1.2004; 
EEective January 1,2005: 3% wage adjustment on base pay in effect as of Dmemba 3 1,2005. 
Said wage increases shall be reflected on Schedule "A" attached hereto and made a part hereof. 
CITY OF TROY 
2002 SALARY SCHEDULE 
I LONGEVITY I I SHIFT DIFFERENTIAL I 
STEP + 
GRADE d 
1 
2 
3 
4 
1 60 Months I $5501 
5 
MERIT 
$25,720 
$26,576 
$27,491 
$28,243 
120 Months 
180 Months 
228 Months $1,150 
1 
STARTING 
$16,835 
$17,472 
$18,144 
$18,857 
6 
SENIOR 
$26,576 
$27,491 
$28,243 
$29,189 
288 Months I $1,300 
348Months I $1,700 
2 
GRADE 
$20,797 
$21,531 
$22,307 
$23,137 
Evening S M  
4 
SERVICE 
$24,915 
$25,720 
$26,576 
$27,491 
$0.656 
Night Shift $1 .OOO 
CITY OF TROY 
2003 SALARY SCHEDULE 
LONGEVITY 
60 Months 
120 Months $750 1 180 Months I I s95ol 
6 
SENIOR 
$27,506 
$28,453 
$29,232 
$30,211 
STEP -------- 
GRADE 
1 
2 
3 
4 
I SHlFT DIFFERENTIAL I 
228 Months 
288 Months 
5 
MERIT 
$26,620 
$27,506 
$28,453 
$29,232 
1 
STARTING 
$17,424 
$18,084 
$18,779 
$19,517 
$1,150 
$1.300 
Evening Shift 
Night Shift 
2 
GRADE 
$21,525 
$22,285 
$23,088 
$23,947 
$0.656 
$1.000 
4 
SERVICE 
$25,787 
$26,620 
$27,506 
$28,453 
CITY OF TROY 
2004 SALARY SCHEDULE 
LONGEVITY 
60 Months 1 $550 
120 Months I $750 
GRADE 
1 
1 180 Months I I $9501 
I SHIFT DIFFERENTIAL 1 
STARTING 
$17,947 
1 228 Months I $l,l50l 
GRADE 
$22,171 
Evening Sh& 
Night Shift 
288 Months I $1,300 
348 Months I $1.700 
$0.656 
$1.000 
SERVICE 
$26,561 
MERIT 
$27,419 
SENIOR 
$28,33 1 
CITY OF TROY 
2005 SALARY SCHEDULE 
1 LONGEVITY 
GRADE 
1 
60 Months 1 $550 
120 Months I $750 
I SHIFT DIFFERENTIAL I 
STARTING 
$1 8,485 
GRADE 
$22,836 
Evening Shift 
288 Months 1 $1,300 
348 Months I $1 -700 
$0.656 
180 Months 
228 Months 
SERVICE 
$27,358 
$950 
$1 .I 50 
Ninht Shift 
MERIT 
$28,242 
$1 .OOO 
SENIOR 
$29,1 81 
CITY OF TROY 
2006 SALARY SCHEDULE 
LONGEVITY 1 
STEP -------- 
GRADE 
SHIFT DIFFERENTIAL 
1 60 Months 1 $5501 
1 
STARTING 
120 Months 
180 Months 
228 Months $1.1 50 
- 
l ~ i g h t  Shift 
I 
$1 .oool 
- -- 1 288 Months I $1.3001 
6 
SENIOR 
2 
GRADE 
. . 
348 Months I $1.7001 
4 
SERVICE 
5 
MERIT 
There are four catezories af overtime used, each fur a specific purpose and need. 
In DPW, emergency call-in personnel are generally notified during the workday that they are on call 
for that night. IEfbr some reason they are not aviwailabfe, the next person is notified a d  SO on. 
K employees do not wish to be considered for snow pfowing overtime, they may sign a 'Waiver of 
Snaw Pfowing Overtime", fn this case, they wdt only be considered if supplement or substitution 
manpower i s  required for snowp1owittg duties. 
In rhe case of a .  &eme emergency or disastc~ situation dl personnel will be required to  W Q T ~  
In aft of the ccitegortes above, dependmg on available personnel, those on vacation or sick leave may 
or may not be called Eor ovemme situations. 
